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1. O6mue moJioKeHU st

1.1. Hacrosmas JOJKHOCTHas HUHCTPYKIUs pa3dpaboTraHa Ha OCHOBe TapupHO-
KBATU(QUKANMOHHON XapaKTepUCTUKH menarora-oOubImoTeKaps, yTBEPXIACHHOU INPUKA30M
Munsapasconpassutusi Poccum ot 31 mas 2011 r. Ne 448 «O BHeCeHUHM HU3MEHEHHS B
Enunpiii kBanu(QUKAMOHHBIN CHPaBOYHHUK IOJDKHOCTEH PYKOBOJUTENIEH, CIEIUAIUCTOB U
cnyxamux, pasgen «KBanudukanmuoHHBIE XapaKTEPUCTUKH JOJDKHOCTEH pabOTHUKOB
obpazoBanusi» (3apeructpupoBad MunioctoMm Poccun 1 urons 2011 roma, peructpanuoHHEBIH
No 21240) , wusmeHenuii B EnuHoM._ KBalM(QHUKAIMOHHOM CIPaBOYHHUKE JOJIKHOCTEH
PYKOBOJHUTEINEH, CIIEIHATUCTOB U CIyXalluXx, pasneine «KBanudukanuonusie
XapakTepUCTUKH JOJDKHOCTEH paboTHUKOB o0Opa3oBaHHA», YTBEPXKIAECHHOM MPHKa30M
Munszapasconpassutus Poccun or 26 asrycra 2010 roga Ne 761m (3aperucTpupoBan
Muntoctom Poccun 6 oktsa6ps 2010 roga, peructpanuonnsiii Ne 18638).

1.2. Ileparor-6ubnuorekapp Haz3HayaeTCs U 0CBOOOXKIAETCS OT JAOJIKHOCTH JUPEKTOPOM
IIKOJIBL.

1.3. Ilenaror-6ubnuorekapb JOJKEH UMETh Bhiciiee NpodeccruoHanbHOe (Megaroruyeckoe,
dbubnuoreynoe) obpaszoBanue 6e3 npeabsaBiIeHUS TpeOOBaHUM K cTaxy paboOTHI.

1.4. [lenaror-6ubiuoTekaph NOJYUHSAETCS HEMOCPEACTBEHHO 3aMECTUTEIIO JUPEKTOpPA
IIKOJIBI M0 yueOHO-BOCHHUTATENBbHON paboTe.

1.5. B cBoell nesiTeNbHOCTH IeAaror pyKOBOJCTBYETCS 3aKOHoAaTelbcTBOM Poccuiickoi
Genepanuun o0 KyiabType, oOpazoBaHuu u OuOIMOTEYHOM Jejie; MOCTAHOBIECHHUSIMHU
[IpaButensctBa Poccuilickoii  ®enepanuu, ONpeAeisIOIUMH  pa3BUTHE  KYJIbTYPHI;
PYKOBOJSIIHUMH JOKYMEHTAMH BBIIIECTOSI[UX OPraHoOB 10 BonmpocaM OuOiIuoTeyHoi paboThl;
nmpaBUJIaMH OpraHu3aluu OHOJIMOTEYHOTO TpyJaa, ydyeTa, WHBEHTAapHU3alUHU; NpPaBUJIAMHU II0
oxpaHe TpyHa, TeXHHUKe Oe30MacHOCTH M MPOTHUBONOXKAPHOM 3amuTe, a TakXe YCTaBOM
obmeoOpa3oBaTrenpbHOro yupexnaeHus, llonoxenuem o 6ubnuorexke MBOVY «AkbOynakckas
COII Ne2 »EMP PT wu Hactosimeit MHcTpyKnmei.

1.6. Ilemaror-6mbnmorekapb JOJKE€H 3HATh INPUOPUTETHHIE HaANpaBJICHHUS pa3BUTHUS
oOpa3oBarenbHOW cucTteMbl Poccuiickoit ®enepanuu; 3akoHoAaTenbcTBO Poccuiickoi
®denepanuun 06 ob6pazoBanum U OubnmoreuHom xene; KoHBeHIHIO O InpaBax pebdeHKa;
coJepXaHHue XYI0XKECTBEHHOMN, HAYYHO-TIONMYJISIPHON TUTEPATyphl, HIEPUOJUIECCKHUX HU3aHHH,
Haxoadmuxcs B OubamoredHoM ¢GoHae oO0pa3oBaTeJbHOTO YUYPEXKAECHHUS, METONHUKY
NpoBeJAEHUs HWHIMBHIAYyadbHBIX Oecel, (GOpPMBI M METOABl INpPOBEAEHHUS KOHDEpeHIHH,
BHLICTABOK, OCHOBBI BO3PDACTHOW MMEeJarOrukd H TIICHXOJIOTHH, (PU3UOJOTHUM, WIKOJIBHON
TMTHEHBl; WHIUBHyaJIbHbIE OCOOCHHOCTH pa3BUTHs JeTed pa3HOro Bo3pacTa; cHenudHuKy
pa3BUTHS HHTEPECOB M MOTpeOHOCTeH oOydaromuxcs (BOCIUTAHHHUKOB), HX TBOPYECKOM
NeSITEeIbHOCTH; COBpPEMEHHBIE UH)OPMAIMOHHO-KOMMYHHUKAIIHUOHHBIE TEXHOJIOTUH
(TEKCTOBBIE pEIaKTOPHI, JJIEKTPOHHBIE TaOJIUIBI, NPOrpaMMBbl CO3JaHHUs IpPE3CHTAIHH, .
HHGOpPMAIIMOHHBIE CUCTEMBI, aBTOMAaTU3UpYyIOUIHe OMOINOTEYHYIO A€ATEIbHOCTh, NPHHIIHIIBI
pa6oTrsl B ceTd WHTEpHET, MPUEMBl HCIOJB30BAHUS MYJIbTHMEIMHHOro 0OOpYNOBAaHUS H
BEJICHHUS DJIEKTPOHHOTO JOKYMEHT0000OpOTa; HOPMAaTUBHbIE H METOJHUYECKHE MaTE€pHUAbl 110
BOIpOCaM  opraHu3anud HHPopManHOHHOW u  OubiamoreyHod  paboTel; HpoduIb
NEeSTeIbHOCTH, CIHEHANH3alHI0 H CTPYKTypy OOpa3oBaTelNbHOIrO YYpeXJIEHHUs; IpaBHIia




JqJIEKTOBAHUSA, XpaHEHHs M ydeTa OubinmoreyHoro ¢oHIa, MOMCKA M BBIJAYH KHHI H3
(0JIM0TEYHOTO (OHJA; YCIOBHbIE COKPAUICHUS U YCIOBHBIE COKpAIleHHUs, IPUMEHIEMBIE B
oubnuorpapuu Ha HHOCTPAHHBIX S3BIKaX; COBPEMEHHbIE HHGPOPMAIHMOHHO-NOMCKOBEIE
CHCTEMBI, NpPHMEHAEMBIE B OuOIMOTEYHOM OOCIHYyXHBAaHHH; CHCTEMY KiacCHpUKAIUM
WHPOpMalMH ¥ IpaBHjIa COCTABJICHHUS KaTaJOroB; €AMHYIO 00IIEroCy1apCTBEHHYIO CHCTEMY
MexO6ubauoTeyHoro abOHEMEHTa; MOPSAJOK KOMIIEHCAMU IIPU YTPATe YHMTATEIAMH €JMHUIL
O6ubnuoreynoro GpoHaa; NOPANOK COCTABIECHHS OTYETHOCTH O pabore GUOIMOTEKH; MpaBUia
BHYTPEHHEr0 TPYyJAOBOIO pacmnopsiaka oOpa30oBaTEIbHOIO0 YUYpPEXJACHHS; IpaBHUia 110 OXPaHE
TpyJZa U MoXapHoi 6e30macHOCTH.

2. DyHKUIHUH

OCHOBHBIMU HaNpaBJIEHHUSAMHU JESATEIBHOCTHU Meaarora-6ubiInoTeKaps ABISIOTC:

2.1. undopmanuoHHO-OHMONIHOrpaduyeckoe COMPOBOXIAECHHE Y4eOHO-BOCIHUTATEILHOIO
npouecca B mkoJie (o6pa3zoBarenpHas);

2.2. ¢dopmMupoBaHME HABBIKOB H YMEHHH CaMOCTOSTEJIbHOW, TBOPYECKOH, ITOUCKOBO-
UCCIEeN0BATENbCKOH paboThl € pa3jIMYHBIMM HCTOYHHUKAMH HHGPopmanuu; (HOpMHPOBAHHUE
UHPOPMAIMOHHON KYJIBTYpBl yYalIUXCs U eaaroro (MHGOpMaIMOHHAsN);

2.3. mponaraHja 4YTeHHUs Kak GOpPMEBI KYJIbTYpPHOTO qocyra (KyJIbTypHas).

3. JoskHOCTHBIE 00SI3AHHOCTH

[lenaror-6ubnuorexkaps: ,

3.1.YgacTByeT B pealu3alluid OCHOBHOMW 00pa30BaTeIbHONU MPOrpaMMbl Ha4aJIbLHOTO 00IIErO,
OCHOBHOro obmero, cpeaHero (mosHOro) oOmero o6pa3oBaHWsS B COOTBETCTBHH C
GenepanbHBIMU rOCyJapCTBEHHBIMU CTAaHAApTaMH HadaJbHOro OOIIEro, OCHOBHOIO OOIIErO,
cpenHero (mojgHOro) obmero oOpa3oBaHus.

3.2.0pranusyer paboTy 1mo ee y4eOHO-METOOUYECKOMY U  HHOOPMALMOHHOMY
CONPOBOXKIAEHHUIO, HAIpABJIEHHYIO Ha oOecleuyeHue MUPOKOro, MOCTOSHHOTO B YCTOHYHMBOTO
JOCTyIa JUls BCEX yYaCTHHKOB 00pa3oBaTeNBHOIO mpolecca K HHGopMamuu, CBI3aHHOU C
peanu3alnueid OCHOBHOM 00Opa3oBaTeIbHOW NpOrpaMMBbl, Ha IPpHOOpEeTEeHHE HOBBIX HAaBBIKOB B
HCIO0Jb30BaHUU OMOINMOTEYHO-UHPOPMAIIUOHHBIX PECYPCOB.

3.3.0cymiecTBisieT JONOJHUTEIbHOE oOpa3oBaHHe OOyYaAOIIHUXCs, BOCIHUTAHHHKOB IIO
KYJbTYPHOMY pa3BUTHIO JIMYHOCTH, INPOABHIXKEHHIO YTEHHs, IOIJEpXKEe HHTepeca K
JUTEpaType, K pPa3BUTHIO CIOBECHOCTH H (GOPMUPOBAHUIO HHOOPMAIMOHHOW KYJIBTYPHI,
OCBOCHHIO HHHOBAIMOHHBIX TEXHOJIOTHH, MeTO10B U popm OubGIHOTEUHO-UHPOPMAIITHOHHO K
NESATEIbHOCTH.

3.4. B stux nensx paspabateiBaeT pabouyi mporpaMmy, obecrneywBaeT €€ BBINOJHEHHE,
OpraHu3yeT ydyacTue oOydyaloIuXCs, BOCIHUTAHHUKOB B MAaCCOBBIX TEMaTHYECKHX
MEpONpUsTUIX, oOecrneuuBas IeJaroru4yecku OOOCHOBAaHHBIH BHIOOpP (GOpPM, CpPEeACTB H
METOJOB paboThl JETCKOro OOBEIUHEHHS HUCXOAS U3 MNCHXOPHU3MOJOTHUYECKOH U
Ne1aroru4eckoi  mesecooOpa3HOCTH,  HUCHOJB3YS  COBpEMEHHBIE  00pa3oBaTebHBIE
TEXHOJIOTHH, BKIIOUass HHQOpMAIMOHHBIE, a TaKXKe NUPPOBBIE 00pa3zoBaTeIbHBIE PECYPCHI.
3.5. Ilpumensier megaroruyeckue TEOPUHU MU METOIUKH JJs pelmeHUs HHPOpMAIHMOHHO-
oOpa3zoBaTenbHBIX 3a]a4.

3.6. ObGecneunBaeT U aHANU3UPYET AOCTUXKEHHUS 00ydalOMUXCs, BBISIBISIET UX TBOPYECKHUE
CIOoCOOHOCTH, cTOCOOCTBYET GOPMHUPOBAHUIO YCTOWYUBBIX NPO(ECCHOHATBHBIX HHTEPECOB U
CKJIOHHOCTEH.

3.7. VYwyactByer B oOecrnedeHHH caMooOpa3oBaHHs oOOydalOImMMUXCs, MEIarorHYeCcKHuX
paboTrHukoB MBOY  «AxOymakckas COIII Ne2» cpeactBaMu  OHOJIMOTEYHBIX H
uHGopManuoOHHO-OUOIHOrpadMIEeCKUX PECypCcOB, B OpraHU3allUd TEMaTHYECKHUX BBICTABOK,
YUTATEJIbCKUX KOH(PEPEeHIIHH.

3.8. BHOCHT mnpeasoX)eHHus [0 COBEpPUIEHCTBOBaHMIO 0O0pa3zoBaTEJBHOTO Ipolecca B
00pa3oBaTENbHOM YUPEXKJACHUH.

3.9. VYyactByeT B paboTe mNeAaroru4ecKkux, METONHUUYECKHX COBETOB, OOBEIMHEHHU, B
IPOBEJICHUH POJUTEIHCKUX COOpaHU, MEPONPUATHH pa3IHUYHBIX HalpaBJICHUH BHEYPOUHOH
NEeSATEeTbHOCTH, NPEJYCMOTPEHHBIX Y4eOHO-BOCIUTATEIbHBIM MIPOIECCOM.




s. PaspabarbiBaeT mianel KoMIulekToBaHHS OubGnmorexku MBOVY «Ax6Gymakckas COIII

2» IEYaTHBIMH M 3JEKTPOHHBIMH 00pa30BAaTENbHBIMH DPECYpPCAMH II0 BCEM YYeOGHBIM
apeaMeraMm y4eOHOTO IIaHa.

3.11. PaspabGaTsiBaeT HpemIoOkKeHUS MO (GOPMHPOBAHHIO B OUOGIMOTEKE IIKOJBI dbouma
AONOTHUTENBHON JMTEPATyPhl, BKIIOYAIOIMET0 JETCKYI XYyAOXECTBEHHYI0 H HAy4HO-
NONyNAPHYIO JIMTEpaTypy, CHpaBOYHO-OMOnIHorpadpuueckue ® INepuoOgMYECKHE H3TAHUS,
CONIPOBOXKAAIOIINE pealn3alui0 OCHOBHOH 06pa3oBaTeIbHOM MPOrpaMMEI.

3.12. OcymectBuser pa6oTy IO ydeTy M IPOBEIECHHIO NEPUOTMYECKHX WHBEHTAPH3ALMil
o6ubnauoreunoro pouga OV.

3.13. OGecneunBaer 06paboTKy mocTymamomei B GHOGIMOTEKY NHUTEpPaTyphl, COCTABICHUE
CHCTEMaTHYECKOr0 ¥  anpaBUTHOTO  KaTajloroB C [HPUMEHEHHEM  COBPEMEHHBIX
HHGOPMAMOHHO-TIOUCKOBEIX CHCTEM.

3.14. Oprauumsyer o6cayxuBaHHe oOydaromuxcs Hu paGOTHHKOB 06pa3oBaTENbHOIO
YUpEXKICHHUS.

3.15. OGecneunBaer cocTaBleHHEe OHOMHOrpadUUECKHUX COPABOK MO IOCTYHAOIIAM
3ampocam.

3.16. ObecneunBaeT COXpaHHOCTh GUOTHOTEYHOr0 GOHIA, BEAEHHE CTATHCTHUECKOTO ydeTa
10 OCHOBHBIM IOKa3aTeJIAM paboThl OMOIHOTEKH U MOATOTOBKY YCTAHOBJIEHHOM OTYETHOCTH.
3.17. BeinonHseT HpaBHJIa 10 OXpaHe TPyJAa U H0XapHO# 6e30macHOCTH.

4. IlpaBa

[Tenaror-6mbnuoTekaps UMeeT MpaBo B fIipeaenax cBOed KOMIETEHIIHH:

4.1. naBath 06s3aTeNbHBIE PACHOPSIKEHHUS [OJIb30BATENSIM OUOIHOTEYHOTO GOHMA;

4.2. IpUHUMATh y4YaCTHE B:

- pa3paboTKe BOCHHUTATEIbHONH TMOJUTHKH U cTpaTeruu IIIKonbl, B CO3JaHHH
COOTBETCTBYIOIIUX CTPATETHUYECKHX JOKYMEHTOB;

- pazpaboTke TIOOBIX yIpaBIeHYSCKUX PEUICHU, Kacalomuxcs paboTsl OHOIHOTEKH;

- BCACHHM IE€peroBopoB ¢ mnaptHepamu Ilxoner mo 6ubGauoreyHo-6ubIMOTpaduUecKoi
pabore; ,

- pabote Ilenaroruyeckoro coBera;

4.3. BHOCHTPH NpEJUIOKEHHS O Hadalle, IPEKpPAIlleHHH MU HPUOCTAHOBIEHHHM KOHKPETHBIX
IPOEKTOB 110 pabore OUOINOTEKH; MO COBEPIICHCTBOBAHUIO BOCIIUTATENBHOMR pabOTHI;

4.4. 3anpamMBaTh y PyKOBOJICTBA, IOJy4aTh U HCHOJIb30BaTh HHPOPMAIIMOHHEIE MaTEPHAIBI
1 HOPMAaTHBHO-IIPABOBHEIE JOKYMEHTHI, HEOOXOMUMBIE JJIs HCIOIHEHHS CBOUX MOJKHOCTHBIX
00s3aHHOCTEH;

4.5. npurnamarte OT HMEHH IIKOJBl pOXUTENed (3aKOHHBIX IIpeAcTaBHTeNei) s
uHpOpMHUpOBaHHus MX 00 ycmexax M mpobieMax UX JeTel, 0 HapyIEHHIX UX AeThMH [IpaBui
IIKOJIbHOM XHU3HHU, Y cTaBa mKoJBI IIpaBui nons30Banus 6uGIHOTEIHHIM GOHIOM;

4.6. Tpe6oBaTk:

- OoT yvamuxcs cobmroneHus IIpaBuin MIKONBHOW >KM3HHU, BBINOJHEHHS YcCTaBa IIKOJHI,
IIpaBun nmonp30BaHus 6UOIMOTEYHBIM GOHIOM; HHPOPMALMOHHON AeITEIbHOCTH.

- OT JII00BIX NOCTOPOHHHUX JHUII HOKHHYTH 3aKpeIlIEHHOE 3a HMM IOMEIEeHHE, €CIU Ha 5TO
IOCEIEHHE HE OBIIO JaHO pa3pelleHne afMUHUCTPALMY;

4.7. moBBIIATh CBOIO KBATH(PHUKAHIO.

5. OTBEeTCTBEHHOCTH

5.1. 3a HeucnmonHeHUEe MJIM HEHaJJIeXallee UCIHONHeHne 03 yBaXXUTEIbHBIX NPHYHMH YCTaBa
u llpaBun BHYTpEHHEro TpYJAOBOIO pAacCHOpSAKa IIKOJbI, 3aKOHHBIX pPacHOpPsSKEHUN
nupexkTopa IIKoabl ¥ MHBIX JOKAJIBHBIX HOPMAaTUBHBIX aKTOB, JOJKHOCTHEIX 00S3aHHOCTEH,
YCTaHOBJICHHBIX HacTosmed HWHcTpykunued, B TOM 4YHCIEe 3a HE HCIOJb30BaHHE IMpPaB,
IpeaOCTaBIEHHBIX HacTOSIIEH HNucTpyknuei, IIOBJIEKIIEE J€30pTaHU3aluIo0
o0pa3oBaTeNBHOTO npouecca, nenaror-6ubnmorexkaps HECET NUCIUILIHHAPHYIO
OTBCTCTBEHHOCTh B MOPSAAKE, ONPEAECICHHOM TPYIOBBIM 3aKOHOJAATEIbCTBOM. 3a rpyboe
HapyIlleHHe TPYAOBHEIX 00g3aHHOCTEH B Ka4yeCTBe AHUCHUIIMHAPDHOTO HAKa3aHMS MOXET OBIThH
IIPUMEHEHO YBOJIbHEHHUE.

5.2. 3a HapymeHHe MpaBHJ MOXApHOH O€30MacCHOCTH, OXpaHbl TpyAa, CaHUTAPHO-
TUTHCHUYECKHX MpaBuil paboTel OuOIHMOTEKH menaror-6ubiIMoTeKaph MNpPHBIEKaeTCId K




AHUCTPATUBHON OTBETCTBEHHOCTH B MOpAAKE H B CcllydyasX, IpeIyCMOTPEHHBIX
\MHHUCTPATUBHBIM 3aKOHOJIaTEJIbCTBOM.
5.3. 3a BHHOBHOE NIpPHUYUMHEHHE IIKOJIE HJIH YYacTHHUKaM o00Opa3oBaTelbHOro Ipoliecca
yuiepba (B TOM YHCI€ MOpPAlbHOrO) B CBS3M C HCIHOJHEHHEM (HEHCIOJHEHHEM) CBOHUX
JOJDKHOCTHBIX OO0si3aHHOCTE#H, a TakXe He HCIOJb30BaHHE IpaB, IPEIOCTAaBICHHBIX
Hactosme MHcTpyknuei, megaror- 6ubnuorexaps HECET MaTepUAJbHYIO OTBETCTBEHHOCTH

B IMOopAAKE u B mnpeaeinax, YCTAHOBJC€HHBIX TPYAOBBIM 51 (I/IJII/I) rpaXaaHCKuM
3aKOHOIATCIBbCTBOM.

6. B3aumoorHomenusi. CBSI3M MO A0JIKHOCTH

[legaror-6ubiuorexkaps:

6.1. paboraer mo rpadukKy, COCTaBJIEHHOMY HUcXons U3 36-gacoBoil pabGoueit Henmenu 3a
CTaBKY, YTBEPXKJIEHHOMY ITHUPEKTOPOM IIKOJIBI;

6.2. caMOCTOSATENbHO IJAHUPYET CBOK paboTy Ha KaxIblH Y4YeOHBIH Trox M KaXIbli
yueOHyr0 deTBepTh. I[lnman paboThl yTBepXXAaeTcs AUPEKTOPOM IIKOJIBI HE IMO3JHEE IATH
JHEeH ¢ Hayajla MIaHUPYEeMOro MepHUo/aa;

6.3. MOXET NMPHUBJIEKATHCS IO PACHOPSIKEHHUIO 3aMECTUTENSI JUPEKTOpa IIKOJBI 10 y4eOHO-
BOCIHTATEIbHONH paboTe K OKCTPEHHOH 3aMeHEe BPEMEHHO OTCYTCTBYIOUIMX Y4YHUTEIEeH B
npejiesiaX HOPMaJIbHOH MPOJOJDKUTENBHOCTH CBOEro pabodero BpeMEHH C JOMOJHUTEIbHOHR
MOYacoBOM OMJIaTOW megaroruuyeckoif paboTel;

6.4. mony4yaeT OT JOUpPEKTOpa IIKOJBI U €ro 3aMecTHTeJell HOpPMaTUBHO-IPAaBOBOIO H
OpraHM3allMOHHO-METOTHYECKOTO xapakrepa, 3HAKOMHUTCS noJ pacuucky c
COOTBETCTBYIOUIMMH JOKYMEHTAMU;

6.5. cucTeMaTudyeckd oOMeHHBaeTcs HHGopMamued IO BONpOcCaM, BXOAALIUM B CBOIO
KOMIIETEHI[HIO, C NeJJarOri4ecKuMu pabOTHUKAMU U 3aMECTUTEIISIMH JUPEKTOpA IIKOJIBI.

3aMecTUTEeNb JUpEKTOpa
no yyeOHo-BOCHIUTaTEIbHOU pabote

Axbynakckoir COILL Ne2 72(’/7 -~ Kopna H.H.

C MHCTpYKIMEH O3HAKOMIIEHA /5/%: Crapony6osa 10.B.



